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Outlook web app

1. Click on the Deleted Item folder on your left pane
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2. Click on ‘Recover Items deleted from this folder’ on your right pane
3. Selectthe item/(s) you want to restore and click ‘Restore’

Outlook client (MS Office 365 ProPlus)

1. Click on ‘Deleted Items’ on your left pane
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2. Click on ‘Recover Items recently removed from this folder’ on your right pane
3. Select the item/(s) you want to restore and click ‘Restore Selected Items’ and click ‘ok’
button
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